HUONG DAN THU TUC XIN CAP THI THU'C TAM TRU VA LAO PONG T DOANH

Tha tuc cép loai thj thwe nay bao gdm hai giai doan. Trong giai doan dau tién, ngwdi xin thj thwe phai dén
Dai str quan dé ndp don xin cip phép cu tri va lao ddng tw doanh. Gidy phép nay thudc thdm quyén cap
ctia Co quan tric thudc cia chinh pha cap tinh. Sau khi nhan dwoc thong béo 1a gidy phép da dwoc cap,

dwong sw can nop hd so xin thi thuc cw tri va lao dong tw doanh tai Pai s& quan Tay Ban Nha.

I- GIAI DOAN DAU: PON XIN CAP PHEP TAM TRU VA LAO DONG TW DOANH
A. HO SO GOM CO:
1. T& khai theo mau EX07 (khai day di cac muc, ghi ngay va ky tén).
https://www.inclusion.gob.es/documents/410169/2156496/07-

Formulario cta propia.pdf/9291ee86-e900-17c6-549c-4d42ca8a799a?t=1706870299879
2. T& khai nép 1é phi xin phép cw tra (Mau 790/ Ma 052)

https://sede.administracionespublicas.gob.es/pagina/index/directorio/tasa052

3. Chirng minh da nop |é phi xin phép lao déng:
— Db voi cac trworng hop chung: T khai ndp 1& phi xin phép lao dong theo M&u 790 /Ma
062:

https://sede.administracionespublicas.gob.es/pagina/index/directorio/tasa062/.

— Né&u nguoi xin thi thwc dinh thwc hién hoat déng doanh nghiép tai mét Khu Ty tri
Catalufia thi can ndp gidy t& chirng minh da nop & phi twong tng dé xin phép lao dong
tai Khu tw tri nay (mau t& khai ndp & phi nay khac mau 790 & trén). C6 thé tai mau to
khai nop Ié phi nay tai day:

https://treball.gencat.cat/ca/ambits/estrangeria/cerca_tramits/tramits/autoritzacions _comp

te_propi/aut03a/

* PU Y: Nhirng ngudi sau day duwoc mién nop 1é phi xin cap phép lao déng tw doanh:
= Coéng dan cac nwéc thude dia cii ciia Tay Ban Nha va Bb Dao Nha, cong dan
Phi-lip-pin, Andorra va Ghinea Xich dao
= Sefardi (con chau ngudi gbc Do Thai)
= Con/chau cla ngwdi Tay Ban Nha gbc
= Nguwodi nwéce ngoai sinh ra tai Tay Ban Nha

4. H6 chiéu hodc giay t& thong hanh cé gia tri & Tay Ban Nha, c6 han téi thiéu 1a 4 thang.
Can ndp ban gbc va moét ban phd-td khd A4 cua trang cé anh cua hd chiéu.

5. Danh séach céac gidy phép can thiét cho viéc thiét lap, khai trwong hay van hanh cta hoat
dong dw dinh thwc hién hoac cho viéc thwc hién céng tac chuyén mén. Danh sach nay phai
néu rd viéc xin cp phép dé hién dang & tinh trang nao, bao gébm ca cac gidy chirng nhan da
ndp hd so tai cac co quan c6 thdm quyén lién quan (néu co).

Tuy nhién, déi v&i cac hoat ddng thwong mai ban 1& va cung cép dich vu (Phu luc cla Luét
12/2012) dwoc thye hién trong cac co sé& thwdng trd cé dién tich khdng qua 750 mét vudng
thi khéng can gidy phép cla co quan quan ly cap thanh phé trwdc khi mé clra, va co thé thay
gidy phép nay bang viéc tuyén b chiu trach nhiém ho&c théng béo trwdc véi Co quan quan

ly cung vé&i bang chirng thanh toan thué twong tng
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6. Giay t& chirng minh nang lwc va, tly theo tirng trwdng hop, cac gidy t& chirng minh kha
nang thwec hién céng tac chuyén moén theo yéu cau cuta phap luat, véi cac bang cép da lam
tha tuc cdng nhan b&i cac co quan chirc nang ctia Tay Ban Nha (homologacién de titulos)

7. Duw an vé viéc thanh lap hodc vé hoat déng dw dinh thwc hién, trong dé néu ré khoan tién
dw kién dau tw, loi nhuan dy kién thu dwoc va céc vi tri 1am viéc sé dwoc tao ra (néu co);
ngoai ra can phai ndp cac gidy t& chirng minh dwong sy c6 khoan dau tw tai chinh can thiét
dé thwe thi dw an, hodc ndp gidy cam két Gng ho tai chinh di ca cac co quan tai chinh hoac
céc thé ché khac.

8. Chirng minh c6 du kha nang chi tra cho toan bd thei gian Iwu tra trong lanh thd
Schengen. Trong trwdng hop chirng minh tai chinh bang nguén tién cé dwoc tir hoat ddng
kinh doanh tw doanh thi sé& phai triv di cac chi phi can thiét cho hoat déng ctia doanh nghiép
do.

Can phai chirng minh cé mot sé tién téi thiéu dé chi trd trong thoi gian tam tra tai Tay Ban
Nha:

> Trong trwdng hop gia dinh gdm hai thanh vién (tinh c& ngwdi xin cip phép tam tra va

lao ddng tw doanh): can phai chirng minh c6 téi thiéu 150% chi sé IPREM (chi sé

thu nhap céng khai da hiéu rng)/thang cho ngwdi xin cp phép tam trd va lao

dong tw doanh va 100% chi sé IPREM/thang cho thanh vién th(r hai cda gia dinh.

Trong trwérng hop gia dinh gdm hai thanh vién tré 1én: bat diu tir thanh vién thir 3 tré

di thi chirng minh c6 téi thiéu 50% chi sé IPREM/ngudi. D& biét théng tin chinh xac

vé chi s6 IPREM cho nam hién hanh, vui long truy cap dwong dan sau:

https://www.exteriores.gob.es/DocumentosAuxiliaresSC/Vietnam/HANOI%20%28E%

29/IPREM.pdf.
Sau day la danh muc céc vi du vé gidy t& dé chirng minh tai chinh:

= gidy chirng nhan déng ky kinh doanh

= Hop ddng lao déng

= Bang lvong chi tiét trong 3 thang gan day

= Sao ké tai khodn nhan lwong trong 3 thang gan day. Khéng chap nhan
ban sao ké ngan hang in trwc tuyén.

= Van ban c6 néu rd ma sb bao hiém x4 hoi/bao hiém y té cla dwong don
trong hé théng bao hiém xa hoily t& & Viét Nam

= SO tiét kiém

= Chng minh quyén sé& hiru bt dong san (néu co)

LUU Y: cac diém 6, 7 y 8 c6 thé dwoc chirng minh béng Bao cdo danh gia do mét trong
nhirng tb chirc sau day cép:

—  Hiép hoi Quéc gia cac T chirc Doanh nghiép va Lao dong Tw doanh (ATA)

— Lién minh cac Chuyén gia va Lao déng tw doanh (UPTA)

— Lién doan nhirng Lao dong tw doanh lién nganh cta Tay Ban Nha (CIAE)

—  Tb chirc Chuyén gia va Lao dong tw doanh (OPA)

— Lién hiép cac Hiép hgi Lao doéng ty doanh va Doanh nhan khéi nghiép (UATAE)


https://www.exteriores.gob.es/DocumentosAuxiliaresSC/Vietnam/HANOI%20%28E%29/IPREM.pdf
https://www.exteriores.gob.es/DocumentosAuxiliaresSC/Vietnam/HANOI%20%28E%29/IPREM.pdf

B. QUY TRINH CHO GIAI BOAN I:

CHU THE HOP PHAP: Nguoi xin c&p phép tam tri va phép lao dong tw doanh phai truc tiép t&i ndp hd

so xin thi thwec.

NO'l NOP HO SO': Tai tru s& Dai sir quan Tay Ban Nha tai Ha Noi, duy nhat vao cac ngay thi 2, thir 3
va thr 5 hang tuan, tir 09:00 t&i 12:00. D& d&t hen, dwong don can viét thw téi dia chi

emb.hanoi.vis@maec.es

BIEN LAI NOP HO SO Dai s quan Tay Ban Nha sé tra lai cho dwong don mét bén sao cla t& khai EX-
11 va cla t& khai 790-052 (néu cd) va sé chuyén tiép hd so xin cap phép cho Co quan Ngoai kiéu twong
&ng. Co quan nay cé thdi han la 3 thang ké tir sau khi nhan dwoc hd so xin cap phép dé gidi quyét hé

SO.

THONG BAO: Pai s quan Tay Ban Nha sé théng bao cho dwong don vé quyét dinh ciia Co quan Pai
dién cda Chinh phl twong rng.

e Néu két qua dat thi Dai s& quan Tay Ban Nha s& moi dwong suw t¢i nép hd so xin thi
thwe.

e Néu két qua tlr chdi thi dwong don c6 thé nop don xin xét lai quyét dinh tir chdi cap
phép tai Pai st quan trong vong 1 thang ké tir sau ngay nhan dwoc théng bao. Buong
don ciing cé thé ndp don khang cao t&i Téa Thwong thAm Madrid tdng vong 2 thang ké
tr sau ngay nhan dwoc théng bao tir chéi cip phép hodc théng bao bai bd don xin xét lai

quyét dinh tr chi cap phép.

HOP PHAP HOA VA DICH THUAT. B4t ky tai liéu cong nao do cac co quan khong phai cta Tay Ban
Nha cép déu phai duoc hop phap hoéa trwéc d6. Céc tai lieu dwoc viét bang ngdn ngir khdng phai 1a
tiéng Tay Ban Nha phai duwoc ndp kém theo ban dich sang ngdn ngir nay, do céng chirng vién hodc van
phong dich thuat dwoc cac co quan chinh thirc chap nhan. Ban dich nay phai dé ngay trwéc ban sao cla

ban gbc.

PHOTOCOPY. Céc gidy to& gbc mudn duoc lay lai sau khi két thuc xét duyét hd so can ndp kém ban gbc.

Chi sao gidy t& sau khi ban dich da dwoc chirng nhan va / hodc cac tai liéu da dwoc hop phap hoéa.


mailto:emb.hanoi.vis@maec.es

Il. GIAI POAN HAI (XIN THI THYC)

A. CAC GIAY TO CAN NOP:

Don xin thi thuc qubc gia, dinh kém anh hé chiéu

Ho chiéu c6 gia tri téi thiéu 4 thang (ban gbc va ban pho-t6 khd A4)
Giay phép cu tru tai Viét Nam (d6i véi nguwdi nwéc ngoai)

Gidy phép cw tri va lao dong tw doanh

a M wbd PR

Gidy ching nhan sirc khée, trong dé néu nguyén van “ngudi xin thi thwe khong méc bat cw loai
bénh nao c6 thé cé anh hwdng nghiém trong téi strc khde cong ddng, thé theo quy dinh tai Diéu
lé Y t& Qubc té nam 2005”. Cac gidy chirng nhan strc khée khong cé két luan néu trén sé khong
dwoc chap nhan;

6. Cac trwong hop trén 18 tudi can ndp phiéu |y lich tw phap dwoc cdp béi (cac) quéc gia noi
ngwoi xin thj thye da tieng cw tra trong vong 5 nam tré lai day, trong dé cé ghi dwong sw khéng
c6 &n tich vé céc t6i danh c6 quy dinh trong luat phap Tay Ban Nha. Trwdng hop cw trd tai nhiéu
nwéc khac nhau can ndp phiéu 1y lich tw phap dwoc cip bdi tit ca cac qubc gia do. Pé cé thé
xac dinh dwoc cac nwédc can phai xin Phiéu ly lich tw phap dé ndp trong hé so xin thi thuc,
dwong don can ndp to khai vé cac nwéc minh da tirng cw trd trong vong 05 nam tré lai day.

7. Lé phi thi thwc

B. QUY TRINH CHO GIAI POAN II:

CHU THE HO'P PHAP: Nguwdi xin thi thwe phai trye tiép téi nép hd so xin thi thue. Bon xin thi thuc cta

tré vi thanh nién sé do dai dién hop phéap cla tré ndp. Ciing cé thé ndp qua ngwdi duoc Gy quyén.

THOI HAN NOP HO SO’ XIN THI THUWC: Hb so phai dwoc ndp trong vong 1 thang ké tir sau ngay nhan

duwoc thong bao cip phép cu tri va lao dong tw doanh

NO'I NOP HO SO duy nhat tai van phong ctia Trung tam tiép nhan thij thuc BLS:
a. Tai Ha Noi: (3th floor, Hoa Binh Office Towers 106 Hoang Quéc Viét, Cau Gidy, Ha
NGi, bt: +84 (0) 24 321 917 55, Email: info.han@blshelpline.com,
website: https://vietham.blsspainvisa.com
b. Tai Thanh phé HO Chi Minh: Tang 4, Tdéa nha ABO, 25 Nguyén Van Nguyén, Phuéng Tan
Pinh, Quan 1 ,Thanh phé H& Chi Minh,Bt: +84 (0) 28 353 571

02, Email: info.hcmc@blshelpline.com, website: https://vietham.blsspainvisa.com.

DAT HEN PE NOP HO SO': bé dat lich hen, dwong don can truy cap vao trang web cta Trung tam tiép
nhan thi thwe BLS theo dwong dan

sau: https://vietham.blsspainvisa.com/vietnamise/book appointment.php

BIEN LAI NQP HO SO Dai sir quan Tay Ban Nha sé& chuyén cho dwong don bién nhan hd so c6 ma
cho phép x4c minh tinh trang x& Iy cta hd so théng qua duwong dan

sau: https://sutramiteconsular.maec.es/Home.aspx
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PHONG VAN VA / HOAC YEU CAU BO SUNG TAI LIEU. B4t c lic nao trong qué trinh xt& 1y hd
so, Dai s quan ciing cé thé yéu cau ndp bd sung gidy t& cho hd so xin thi thwe va’hodc mdi dwong

don t&i tru s& Pai st quan dé phéng van néu thay can thiét.

THOI HAN GIAI QUYET HO SO Thoi han phap ly dé dwa ra quyét dinh la 1 thang ké tir sau ngay nop

hd so. Thei han nay cé thé kéo dai hon néu c6 yéu cau bd sung hd so ho&c phéng van.

TRA LAI HQ CHIEU VA GIAY TO: Buwong don phai tryc tiép t¢i nhan két qua thj thwe (trlr trwdng hop
tré vi thanh nién), trong thdi han téi da la 1 thang ké tr sau ngay nhan dwoc théng bao c6 két qua thi

thwe.

TU CHOI CAP THI THUC: Viéc tr chdi cap thj thwc sé dwoc thong bao béng vén ban, néu rd Iy do dwa
ra quyét dinh.

KHIEU NAI/KHANG CAO: Trong trwérng hop bi tir chdi cép thi thuc, dwong don cé thé ndp don khiéu
nai trwéc Pai str quan Tay Ban Nha trong vong moét thang ké tir sau ngay nhan dwoc théng béo tir chdi.
Puwong don ciing cé thé ndp don khang céo trwdc Toa an thwong thdm cta Madrid trong vong hai thang

ké tr sau ngay nhan dwoc thdng béao vé viéc tir chéi cp thi thwe hodc vé viéc bac bd don khiéu nai.

GIA TRI CUA THI THUC: Thoi han c6 gia tri cta thj thwe 1a 90 ngay. Nguwoi lao ddng can phai dang ky
tai hé théng Bao hiém xa hdi trong vong 3 thang ké tir ngay nhap canh Tay Ban Nha va truwéc khi bat dau
hoat ddng lao déng. Ho ciing can xin cAp Chirng minh thw nguwdi nwéc ngoai tai Van phong Ngoai kiéu
(Oficina de Extranjeria) hodc S& Canh sat twong (ng véi noi cap phép cw trd trong thoi gian 1 thang ké

t& ngay dang ky vao hé théng bao hiém xa hoi.

HOP PHAP HOA VA DICH THUAT. B4t ky tai liéu cong nao do cac co quan khéng phai cla Tay Ban
Nha cap déu phai dwoc hop phap héa trwdc do. Cac tai liéu duwoc viét bang ngdn nglr khong phai la
tiéng Tay Ban Nha phai dwoc ndp kém theo ban dich sang ngdn ngi nay, do céng chirng vién hodc van
phong dich thuat dwoc cac co quan chinh thirc chdp nhan. Ban dich nay phai dé ngay trwdc ban sao cua

ban gbc.

PHOTOCOPY. Céc gidy t& goc mubn duoc lay lai sau khi két thac xét duyét hd so can nop kém ban géc.

Chi sao gidy to sau khi ban dich da dwoc chirng nhan va / hodc cAc tai liéu da dwoc hop phap hoa.



